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In Outlook, click on File in the top left corner of the window.

Account Information

Open & Export
= sgray@jcwifi.com .
S A | =" pop/smTP '

+ Add Account

F‘ Account Settings
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Change settings for this account or set up more connections.

Account ¥ Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile.
Settings -
Office
Account i .
= Mailbox Settings
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Feedback

Manage the size of your mailbox by emptying Deleted ltems and archiving.

Click on the box that says Account Settings.
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+ Add Account

‘—[_7] Account Settings
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Change settings for this account or set up more connections.
Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile.

Office

Account ) Account Settings...
&% Add and remove accounts or
Feedback change existing connection settings. Ibox mptying Deleted Items and archiving.

@ 1 Change Profile
Support &:. Restart Microsoft Outlook and
choose a different profile.

Options Manage Profiles

£# Add and remove profiles or change
Exit existing profile settings.

& Alerts

organize your incoming email messages, and receive
=d, changed, or removed.

In the drop down, click on Account Settings.

Account Settings X

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

o New... 3 Repair.. '3 Change.. €2 Setas Default X Remove # &

Name Type &y
Q sgray@jcwifi.com POP/SMTP (send from this account by default)

info@jcwifi.com POP/SMTP

coverage@jcwifi.com POP/SMTP

sschoenhard@computerdyn.com POP/SMTP

dish@jcwifi.com POP/SMTP

directv@jcwifi.com POP/SMTP

shane@crystalrecording.com POP/SMTP

lists@jcwifi.com POP/SMTP

mailcarvar@ramniutardun ram POR/SMTP v

Selected account delivers new messages to the following location:

Change Folder | sgray@jcwifi.com\Inbox
in data file C:\Users\Jesse\Documents\Outlook Files\sgray@jcwifi.com.pst

Close

In Account Settings, double click on your email account in the account list.



‘ Email Accounts
You can add or remove an account. You can select an account and change its settings.
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Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: Sara We recommend that you test your account to ensure that
the entries are correct.
Email Address: sgray@jcwifi.com

Server Information
Test Account Settings ...

Sel Account Type: POP3

Automatically test account settings when Next

Incoming mail server: mail jewifi.com is clicked

Outgoing mail server (SMTP}: mail jewifi.com

Logon Information

User Name: sgray@jcwifi.com
Password: ARERERRRARS
- Remember password

E] Require logon using Secure Password Authentication
(SPA)

More Settings ...

< Back Cancel Help

On the Change Account Screen, click on More Settings, in the bottom right corner.

Email Accounts ‘
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books
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] POP and IMAP Account Settings
Enter the mail server settings for your account.

Yo d that you test your account to ensure that
e correct,
Em{ General Outgoing Server Advanced
L Sem Mail Account =
. i t Settings ...
Sele Acq Type the name by which y: o refer to this account. For u
{ g example: "Work” or "Micr doicid atically test account settings when Next
cl sgray@jcwifi.com ed
o Other User Information . 7 =
Log Organization: i
Us Reply Email:
Pas|
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More Settings ...

Next > Cancel Help

In the Email Settings Window, click on the Advanced tab.



Email Accounts
You can add or remove an account. You can select an account and change its settings.
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& POP and IMAP Account Settings
Enter the mail server settings for your account.

EM{ General Outgoing Server Advanced

Serl  Server Port Numbers

Sele Ac Incoming server (POP3): ‘. Use Defaults
This server requires anencrypted connection (SSL/TLS) :gcally FESEACCOURE SELngS When e
-
. on Qutgoing server (SMT

t Settings ...

Lod Use the following type of encrypted connection: | SSL/TLS v
Use Server Timeouts -
Pas Short @ Long 1 minute

Delivery -

Leave a copy of messages on the server
D Remove from server after | 4 2 days

[C]remove from server when deleted from 'Deleted Items’ More Settings ...

~I“ilext > Cancel Help

On the Advanced tab, make the following changes.

Incoming server (POP3) 995

Put a checkmark in the box next to “This server requires and encrypted connection (SSL/TLS)”
Outgoing server (SMTP) 465. If 465 doesn’t work, try 587.

Select SSL/TLS from the dropdown box next to “Use the following type of encryption”

Click OK to save changes.
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Email Accounts
J You can add or remove an account. You can select an account and change its settings.
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POP and IMAP Account Settings
Enter the mail server settings for your account.
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| User Information Test Account Settings

| . the entries are correct.
Email Address: | sgray@jcwifi.com

Server Information
Test Account Settings ...
Sel Account Type: POP3 =

Incoming mail server: mail jewifi.com

is clicked
Outgoing mail server (SMTP}: mail jowifi.com

Logon Information
User Name: sgray@jcwiﬁ.(om
Password: rxrRxRRARARE il

— M1 Remember password

1 attag [CJRequire logon using Secure Password Authentication

Your Name: Sara We recommend that you test your account to ensure that

Automatically test account settings when Next

PR More Settings

Click on Next.

{ Email Accounts
You can add or remove an account. You can select an account and change its settings.
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Send/Receive
All Folders
Send/Receive

lal
X

{ Logon Information
| User Name: [smbecker@jcwifi.com
Password: [xwannnns
F— |Z| Remember password

[]Require logon using Secure Password Authentication
(SPA)

lited Sales
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®
Internet Security Warning ®
The server you are connected to is using a security certfiicate | StOP
| that cannot be verfied.
. [ Close
R | The target principal name is incomect. -
Tasks test your account to ensure that
View Certfficate....
Tasks
L] ) Log Do you want to continue using this server? =
Send E

Yes “ account settings when Next

More Settings ...

4 < Back Next > | Cancel

Help

Click Yes to continue and accept the certificate.
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You can add or remove an account. You can select an account and change its settings. Mon ¢
1 ‘ Mon 8
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d Test Account Settings
| Congratulations! All tests completed successfully. Click Close to Stop
| continue,

Tasks Errors test your account to ensure that

Tasks Status

Completed
Completed

= JLog onto incoming mail server (POP3)
s/’S:nd test email message

Sel
| account settings when Next
Cl
Logon Information
User Name: sgray@jcwifi.com
Password: ARRRRRRRRRRR
- M Remember password

+attac [C]Require logon using Secure Password Authentication
(SPA) More Settings ...

servict

<o T Helo

After the account settings have been tested click Close.

Tue 9/2

ett [ ‘
! Email Accounts Mon 9/
You can add or remove an account. You can select an account and change its settings. Mon 9/
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| Mon 9/
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Mon 9/

Change Account

i
You're all set!
i
We have all the information we need to set up your account.
Sel
q
: attadg
servic| < Back Finish Help

Click Finish.



Account Settings X

Email Accounts
You can add or remove an account. You can select an account and change its settings.
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o New... 3% Repair.. '3 Change.. @ SctasDefault X Remove # &
Name Type A
@ sgray@jcwifi.com POP/SMTP (send from this account by default)
info@jcwifi.com POP/SMTP
coverage@jcwifi.com POP/SMTP
sschoenhard@computerdyn.com POP/SMTP
dish@jcwifi.com POP/SMTP
directv@jcwifi.com POP/SMTP
shane@crystalrecording.com POP/SMTP
lists@jcwifi.com POP/SMTP
mailcarvar@ramnitardun ram PNR/SMTP N
Selected account delivers new messages to the following location:
v VChanAge Folderr | sgray@jcwifi.com\Inbox
in data file C:\Users\Jesse\Documents\Outlook Files\sgray@jcwifi.com.pst
Close

Click Close to exit the Account Settings window, or choose another account if you have more than one JCWIFI email
account to update.



